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Abstract
This article conducts a semantic analysis of synonyms widely used in Chinese
business documents. The study highlights the linguistic characteristics of the

official business style (22X 1E1X) and examines synonyms such as Z 1L/ ZE,

fi&/ERE, The semantic and usage differences of synonymic pairs such as E th
/BEE, filyEL, BRER, BAY/2E8, MUK, RE/ARIE, KHR/&M, &

/221 are analyzed based on clear examples. Additionally, the functional types

of service documents and the classification of foreign trade correspondence are
presented. The results have practical significance for the correct translation and
composition of texts in the official style of the Chinese language.
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Introduction

It is clear that oral communication plays an important role in business. A word
can either deepen or hinder it in almost every area of our daily lives. The same
applies to the language of written documents.

Legislative documents, government decrees, orders, regulations, instructions,
international legal and commercial treaties, as well as written business letters, are
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called the official business style in Chinese: 223 1E{K [gongwen yuti] (EH1E

& [shiwu yuti])' .

The official business correspondence style is the official style that preserves the
scope of formal relations among government bodies, produced by or within
organizations, covering production, economic, a set of language resources
between organizations and individuals in the course of their official activities.
The official business style, like the scientific-technical style, is characterized by
compositional harmony, precision, and clarity of expression. The official
business correspondence style of the Chinese language has a long history. Until
1940, complex forms of business letters were used in China. Strict rules requiring
the use of phrasal templates were followed when drafting documents and business
letters. Special, strictly prescribed expressions were used depending on the
situation.

After 1949, the official style of conducting business underwent significant
changes. It became easier and clearer. Therefore, it became a that the general
public could understand. The business writing style of modern Chinese draws on
elements from other functional styles and gradually evolves into a new form? .
The vocabulary of the official business style points to the formation of modern
Chinese. The vocabulary of the official business style is used in other styles as a
means of creating irony and humor. Regulating relations among individuals,
institutions, and states requires written evidence, certificates, and documents,
which gradually expand the features of the official correspondence style.
Official documents are an important writing tool in record-keeping. In the
production process, selecting general synonyms for official documents is a very
arduous task.

Below, we analyze some synonymic rows.

# 1L [jiézhi] deadline and & ZE [jiézhi] deadline

& IE [jiézhi] "deadline" means "to stop at a certain point in time," for example,

RBEEXRELE L [Baoming zai zudtian yijing jiézhi] means "registration

1E.D. Kornueva. Features of Compiling and Translating Chinese Documentation (Based on Contracts for
Supplying the Food Industry). Thesis. — M.: 2016. - P. 8.
2V 1. Gorelov. Stylistics of the Chinese Language. — M.: Prosveshcheniye, 1973. — P. 190.
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ended yesterday";The term #(Z [jiézhi] denotes up to a specific point in time;
for example, k% HHA#I 2 N HJK LE [Baoming rigi jiézhi bén yue dizhi] means
that the registration deadline is at the end of this month. In #ZE [jiézhi], the
character #{ [ji¢] means "to cut off" and Z [zhi] means "to arrive at," so &=
[jiézhi] (or #XZ I [jiézhi dao]) means "the deadline has arrived." For example, :
Beijing's bid for the 2000 Summer Olympics received strong support from
Beijing's People's Congress deputies and Chinese People's Political Consultative
Conference members. As of 6:00 PM today, more than 500 have already
registered. " Beijing's bid for the 2000 Summer Olympics has received strong
support from National People's Congress deputies and Chinese People's Political
Consultative Conference (CPPCC) committee members. As of 6:00 p.m. today,
more than 500 deputies and nearly 300 committee members have signed online
in support of Beijing's Olympic bid" (People's Daily, February 18, 2000)
[Beijing's bid for the 2000 Summer Olympics has received strong support from
Beijing's National People's Congress deputies and Chinese People's Political
Consultative Conference members. As of 6:00 PM today, more than 500 deputies
and nearly 300 CPPC members have signed online in support of Beijing's
Olympic bid.] with 500 deputies of the city's People's Congress and over 300
members of the CPPCC online, the petition reached 10,000 signatures. ["Pekin's
bid for the 2000 Summer Olympics," People's Daily, February 18, 2000] Beijing's
bid to host the 2000 Summer Olympic Games was strongly supported by deputies
to the Beijing Municipal People's Congress and members of the CPPCC. As of
6:00 PM today, more than 500 deputies of the People's Congress and nearly 300
members of the CPP have signed online in support of Beijing's bid for the
Olympic Games" ("People's Congress"). Daily News, February 18, 2000), the
word & Z [jiézhi] in the sentence cannot be used as &Ik [jiézhi].

fiE [buzhi] to arrange and &85 [bushii] to deploy

& [buzhi] means to arrange and display various things or people to prepare a
place for a specific purpose, and it also means "to organize certain events"; BfZ&
[bushii] means "to organize" (workforce, tasks). Compared to fi & [buzhi], FiE

is used in a broader range of contexts. §82& [bushii] is typically used in contexts

involving large-scale, formal, or military matters and only refers to "military
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deployment, strategic deployment, single deployment" and can be matched with
several words such as workforce, task, and work.

If fiE I8 [buzhi fangjian] is used instead of EREEIB] [buzhi fangjian] to
mean "arrange the room," it is considered incorrect. If #BZ& [bushii] is written

instead of #1 & [buzhi] for "to arrange," it would be considered a different word.
H {tb [qita] means "other," and EE [qita] also means "other."

Other [qita] means "other," while BEY [bié de] refers to "other" and can also
indicate people or things. For example, YF F B 5 &, H th /0] @ 1 7120 Y] 1 4%
J [Zhua zhu zhiyao mdaodun, qita weénti y& jiu yingrén'érjiéle] If the main
contradiction is understood, other problems will be easily resolved. Other [qita]
Other When a one-syllable word precedes, the particle "de" must be used; before
two-syllable words, "de" is usually not placed; E'E [qita] other

The word EAth [qita] differs from "boshqa" and is used only for things. When
drafting official documents, it is common to use the words E4th [qita] and H'E
[qita] together.

Some are used incorrectly, while others arise from difficulty in choosing. In fact,
in typical modern colloquial writing, E & [qita] has gradually disappeared, and
H {th [qita] is used for both people and things.

Frily [zhongxin] means center and E i) [zhongxIn] means -center

Fuly [zhongxin] means a center, a position that is equidistant from all
surrounding points; the main part of something; a city or region that holds a
primary position in a particular respect; institutions and units that have relatively
complete equipment and technical capabilities. (Used mainly as a noun. il
[zhongxin] means "center of gravity." It refers to the point at which the resultant
force of all the weights of a body's parts acts, and this point is called the body's
center of gravity.)

In writing, you cannot write HU[ZT4E [zhOongxin gongzuo] as EiLTE
[zhongxin gongzuo]. This is considered an error.

& A [qiyong] means to activate and F2FH[qiyong] means to activate.
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& A [qiyong] means "to turn on" or "to start using." The character "/&" means
"to begin." For example, The new airport has already been completed. B14% /5 FH
completed and will soon be put into service; #2F [qiyong] means to reactivate
or rehire; it's used when reappointing employees who have retired or been laid
off. Here, #2 [qi] means "up" or "from below." The difference between the two
words is that #2F [qiyong] refers to people, whereas B [qiyong] does not
usually refer to people.

1 [zhéngge] means whole, complete, and £&8 [quanbu] means all.

A4~ [zhéngge] means whole, complete—it's used when something is a single,
complete entity. For example, we can say B4 [zhéngge xuéxiao] for the
whole school, and ZBNEZR [zhéngge gudjia] for the whole country. £&B

[quanbu] is used for something made up of many separate parts. For example, &

EREFR [quanbu cunkuin] means all deposits, &7 [quanbu shiibén] means

all books, and if it refers to a person, £{& [quanti] is used. AT [Quanti

jiaoshi] should be "all teachers." In the next sentence, £&B [quanbu] should be
used to mean "all."

In order to maintain the overall delivery speed of the letter, it is not yet possible
to deliver it directly to the resident's address. For the sake of the overall delivery
speed of the entire letter, it is not currently possible to deliver it directly to the
resident.

Y] [quéqie] means "accurate" and 3L [quéshi] means "really."

FAY] [queqie] means "accurate” or "precise." For example, #0117 T A LEIE
LHIPAKZIEFE AT [Ra shud bi jidngjieshi bi zud yunshii duizhing shi
feéichang queqié de] It is very accurate to compare Chiang Kay-Shek to a transport
captain.

In the next sentence, #ASL [queshi] should indeed be used. FfSLAREI T4 BB

[queshi zuo dao shi shéng huzhu] Make sure that teachers and students really help
each other.
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{R[E [biozhang] means guarantee and {RiE [biozhéng] means assured.
{RPE [baozhang] guarantee means there is a guarantee that something already
existing will not be disrupted. £R1IE [bdozhéng] guarantee means to guarantee the
completion of a task or the execution of a plan. In the following two sentences,
the word RPZ [biozhang] should be replaced with {R1IE [biozhéng].

1. fRFREEFFAAHZ F [N jiang biozhang huanghé bu chiichazi] You will
guarantee that the Yellow River does not overflow its banks.

2. Only by adhering to the policy of a hundred flowers in full bloom and a hundred
schools of thought,can guarantee the uninterrupted development and flourishing
of socialist culture, science, and art.Only by adhering to the policy that "a hundred
flowers should bloom and a hundred schools of thought contend" can the

uninterrupted development and flourishing of socialist culture, science, and art be
guaranteed? .

/& BR [faming] invention and &30 [faxian] discovery

Invention [faming] — the act of creating something new is called an invention.
Our great motherland was the first to invent tea as a beverage.

In the past, some things existed, but people didn't know about them.Now they
have been identified; this discovery is called faxian (discovery). In the next two
sentences, invention and discovery are used incorrectly, so they need to be
corrected. Berkeley and his team discovered the radioactivity of the uranium axis,
and the Curie couple discovered the radioactivity of the lead ingot.

%17 [biioyang] praise and 2 [jidngli] reward

Both words belong to the verb category and mean expressing praise for good
people or good deeds. F#7 [bidoyang] is used to express verbal or written praise
for good performance, often in situations without material incentives. In contrast,
2Z N [jiangli] is used when people who have done good work are honored with a
reward or cash prize; in terms of usage and meaning, it carries a more formal,

official tone than % #7 [bidioyang]. For example: 1. After my daughter came home

3 AN. Degtyarev, S.V. Degtyareva. Comparative Modeling of the Transformation of Institutional Matrices of
Socio-Economic Systems. - Orenburg, 2007. - pp. 58-72.
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from kindergarten, she told me, "Mom, today the teacher praised me! She said
I'm a good child." [N{i'ér cong you'éryudn huilai hou, gaost wo:"Mama, jintian
laosh1 bidoyang wole! She said I'm a good child. After my daughter came home
from kindergarten, she told me, "Mom, today the teacher praised me, saying I'm
a good child."

2. Because I was very successful at work, the company rewarded me with a car.

#% [cang] to hide and5% [dud] to hide
Both verbs convey the meanings of "to hide" and "to conceal." When no object

follows them, they can be used interchangeably. For example: #th7E T 1 = [EI f&i/
S+ &E [Ta zai di qiang houmian cang/dud zhene] She is hiding behind the brick

wall.
When a complement follows these verbs, & [cdng] conveys the meaning of

hiding an object and is usually used together with the "#&8 [bd]" or "#§ [bei]"
constructions. For example: FIBthagPiEifE R FE/I57 B BEIER 7
[WO bi ta de shii cdng zai zhuodzi li/qidokeli bei mama cang qilaile] I hid his book
in the desk / the chocolate was hidden by my mom.

%% [dud] is used to mean hiding from an object. For example: /NBAX R E 13 A%
G PR LLE 2 $7E Z )M [xidoming zhé ci kdoshi chéngji bu hio, sudyi zéng

shi duozhe laoshi | Xiao Ming didn't do well on this exam, so he always hid from
the teacher.

5% [dud] can be used in a reduplicative sense, but & [cang] is not used in this
way.

#210 [caoxin] means to worry, and $810> [danxin] means to be anxious.

Both verbs express a person's mental state, used in the senses of worrying and
being anxious. 810 [danxin] is used to mean worrying about a potential problem.

For example: M7 & HIDHIBL R X £0& [Chimén zaiwai, zui danxin

de jiushi anquan wenti] When you go out, your biggest concern is safety.
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#2101 [caoxin] means to worry about or to be concerned with something. For
example: BB N )L FRILEEEIR L\ [Mama wei érzi de hiinshi caoxin] My mother
is worried about her son's marriage.

The verb #Hi{» [danxin] can be combined with the adverb 1E [hen], but i
[caoxin] cannot be used with this adverb.

FZ4E [chiinshéng] means to arise, and &4 [fashéng] means to occur.

Both verbs mean "to occur" or "to happen," and they can sometimes be used
interchangeably. For example: F=4//& 4 ¥ 51% [Chinsheng/fashéngle cuowil]
means "an error occurred" or "an error took place." However, these words often
cannot be used interchangeably. F*4 [chinshéng] is often used for new
phenomena that arise from existing ones; these phenomena can be either abstract
or concrete nouns. For example: XAF~4 7R ARSI [Zhe bén shi
chanshengle hén da de yingxidng] This book had a great impact.

& “E [fasheng] is used for the emergence of things or events that did not exist
before; these things or events are often expressed with concrete nouns. For
example: & 7IRFIMIME [Fashéngle qianglie di dizhén] — a strong

earthquake occurred. Sometimes abstract nouns can also appear: 4L & B & &

TR ARBIZAE [Xuéxiao zhouwéi fashéngle hén da de bianhua] There have been

many changes around the school.

5XZl| [dadao] means to achieve and El5X [daod4] means to arrive.

Both verbs express the meanings of "to achieve" or "to reach."

SAE| [dadao] is often used in relation to abstract activities and is used with the

following abstract nouns: ¥E#8 [Lixiing] ideal, B#J [mudi] goal, ¥rE

[biaozhtin] standard, B/ E% [jieduan] stage, 7K [shuiping] level, and so on. For

example: Dajia de rénshi dadaole xin shuiping Everyone's awareness has reached
a new level.
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El|5X [daod4] is often used in relation to a specific activity and is combined with
place nouns. For example: ¥HLZAIERAINEZ FF/\m= [Feiji daoda
béijing de shijian shi xiawt ba didn] The plane arrives in Beijing at 8§ PM.

T [dai] means to carry something with you, and & [dai] means to wear or
put on.

Both verbs convey the idea of carrying something with you. 7 [dai] means to
carry something with you, to bring, or to take something along. For example: §
XA/, T MRAX [Jintian you yu, bié wangle dai yiyi] It's raining today,
don't forget to bring your raincoat.

T [dai] can be combined with abstract nouns as well as concrete ones. For

example: {17 K 7 BAAHII0ME [Ta dai laile péngyou de wenhou] He brought
greetings from his friends.

&} [dai] expresses the meanings of wearing or putting on (on the head, face, hand,
shoulder, finger, belt, or neck). For example: &g+ [dai maozi] means to wear
a hat.

HA%F [qidai] to expect and FEHF [déngdai] to wait

Both verbs express the meaning "to wait for something to happen or for someone
to arrive."

HA%F [qidai] also has the meaning "to hope," indicating the eager anticipation of

someone's arrival or the occurrence of an event. For example: A\ BHIFFEMF]

BB B [Rénmin qidaizhué shéngli de xidoxi] The people are eagerly awaiting
news of victory.

% %5 [déngdai] does not carry the meanings of waiting with hope or eagerness; it
simply indicates that someone is coming or an event is about to occur, meaning
that ZF4F [déngdai] does not always express a desire for what is being awaited.
For example: EfRIZ AR TE IR L FFFFL TRIZIZE [Zhongbing de nilihai
buxidng tdng zai chuangshang déngdai siwang de daolai] Sick girls don't want to
lie in bed and wait for death to come.
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%L [giibian] means "to change" and ¥ % [zhuiinbian] means "to change."

Both words belong to the categories of verbs and nouns; they indicate a change
from one state to another, resulting in an outcome.

25 [giibian] can imply an indirect change, that is, a change brought about by
external influence, and the result of that change. For example: 2E FF i LA SK, &
ERNMEIRE L BRI - [Gaigé kaifang yilai, zhonggud nongciin de

mianmao youle hén da de gaibian] Since the reform and opening up, the
appearance of rural China has changed dramatically.

L [gaibian] combines with abstract nouns—such as history, fate, plan,
relationship, method, temperament—and with concrete nouns—such as
environment, quantity, color, sound.

#25 [zhuinbian] means a change that occurs directly, i.e., without any external
influence; it is usually aimed at becoming better or reaching a higher level. For
example: 2 F S FHBEBETRERKUED [jingguod xuéxi, wo de sixidng
yOule hén da de zhudnbian] After studying, my thinking changed greatly.

¥ [zhudnbian] is often combined with abstract nouns such as thought,

worldview, point of view, or way of acting. This verb is typically used in formal
texts.

Conclusion

The phenomenon of synonymy is characterized by words that are semantically
close to each other, However, it is a system of words that differ in their usage
contexts and stylistic connotations, and their inability to be interchanged becomes
even more apparent in the official business style of the Chinese language. The
analysis has determined the specific usage contexts of synonymous pairs such as
B/BE, HE/EPE, and HM/H'E, which has significant practical
importance for the correct translation and drafting of official documents.

1. According to their functional purpose, official documents are divided into
several groups:
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A. Personal (statement, autobiography, etc.);

B. Directive and administrative (law, decree, order, resolution, etc.);

C. Administrative-organizational (plan, charter, regulation, act, report,
minutes, and others);

D. Information and reference (summary, statement, etc.);

E. Official and commercial letters;

F. Financial and accounting;

G. Contracts and commercial agreements.

2. In Chinese, /554515 [yeéwu shiixin] business correspondence is divided into
two types: =SiEINFAEK [putong waimao han], general foreign trade
correspondence, and EN/4SNFAER [zhuanyé waimao han], specialized foreign
trade correspondence.
3. HiBINALA [putong waimao han] general foreign trade correspondence
includes the following types of letters:

A. 153KEA [qingqit han] request letter;
JBANER [tongzhT han] notice letter;
#15 BK [yaoqing han] invitation letter;
BXIHTER [ganxié han] letter of thanks;
MfEX [fu han] covering letter;

m | o 0w

TAIALR [quérén han] confirmation letter;

4. Professional Foreign Trade Letters [zhuany¢ waimao han] special foreign trade
correspondence are divided into the following letter types:

A. 87ER [xan jia han] request letter;
[5]18) 47 B& [fu xan jid han] response to a price inquiry letter;
R EA [baojia han] quotation letter;

Reply to Quotation [fu baojia han] response to a quotation letter;

m g0 W

1] 52 88 [dinghuo dan] purchase order;
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F. &ME R [sudpéi han] complaint letter;
G.Reply to Claim Letter [fu sudpéi han] a letter in response to a complaint letter;

5. Legislative documents, government decrees, orders, regulations, instructions,
international legal and commercial treaties, as well as written business letters, are

called the official business style in Chinese: 22 1EX [gongwen yuti] (FEFIBX
[shiwu yuti]).

6. The official correspondence style is the official style of writing that preserves the
scope of formal relations between government bodies, produced by or within
organizations, for administrative, economic, a set of language resources between
organizations and individuals in the course of their organizational, economic, and
legal activities.
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